
SENIOR POLICY AND LIAISON 
MANAGER 
NORTHERN IRELAND 

 
 

Fixed term contract: 12-month role with potential to extend. 
Hours: Part-time (17.5 hrs) 
Salary: £36,000 pro rata 
Location: Home-working, Northern Ireland-based. Possibility to work at a shared office space. 

Reports to: Chief Executive  

 

Are you an excellent communicator with:  

• The motivation and insight to advocate for authors’ rights in the Northern Irish literature, 
publishing, broadcast and media sectors? 

• The ambition to curate a professional development and outreach programme for authors across 
Northern Ireland, assisting them to build more sustainable creative careers? 

• The desire to empower individual authors with information and advice, helping them to 
maximise their potential, and equip them with key business skills? 

• The passion, skills and expertise to diagnose and prioritise issues, win support and organise 
collective action?  

• An extensive network of contacts throughout the publishing sector with organisations, author 
communities, and government departments at Stormont? 

• The gravitas to influence executive and government thinking and policy? 

 

If this sounds like you, we’d love to hear from you. 

 

 

The Society of Authors is the UK's largest trade union representing all types of writers, 

illustrators, scriptwriters and literary translators at all stages of their careers, regardless 

of how their work finds its audience.  

Working on behalf of author communities in Northern Ireland, we seek a Senior Policy and Liaison 

Manager to represent author interests.  

You will play an essential role influencing the development of government policy and industry practice 

for the benefit of all authors in Northern Ireland. As a personable and skilled communicator, you will be 

as effective at advising individual authors as you are at lobbying Members of the Legislative Assembly.  

Although physically based in Northern Ireland, this role will sit within the SoA’s UK Policy and Campaigns 

team. You will receive comprehensive support and input from the SoA staff team, and we will consult 

widely with our members in Northern Ireland on strategy plans, and more widely within the Northern 

Irish literature sector, you will also access the professional networks of interested organisations and 

individuals. 

 

This pilot role is funded by the Hawthornden Literary Retreat. With this role, we aim to provide 

additional professional support to authors, illustrators and literary translators working in Northern 

http://www.societyofauthors.org/
https://www.hawthorndenliteraryretreat.org/
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Ireland. There will be ongoing review throughout the term of this initial 12-month term to assess the 

impact and sustainability of this work going forward.  

 

What we are looking for 

As a UK trade union representing more than 12,000 authors of every discipline, all ages; from every 

background, and at every career stage; inclusion, diversity and representation are at the heart of all we 

do. You should be able to demonstrate these shared values in your application. 

Ideally, you will have a working knowledge of Intellectual Property law and will be able to relate to 

issues that affect all authors, such as changes to copyright legislation, contractual terms and payments 

in Northern Ireland. You don’t need to know everything – you will be well supported by the SoA’s expert 

advisory team and other professional colleagues – but you will need a solid understanding of 

the business skills that authors require in order to maximise their income streams. 

You will be the Northern Ireland authorised person and point of contact for the Certification Officer for 

Northern Ireland Trade Unions and Employers’ Associations. We currently represent 91 members living 

and working in Northern Ireland. Part of this role will be to develop a programme of activities suitable 

for both existing and potential members to increase awareness and engagement with the work of the 

Society of Authors. 

 

Role aims and objectives  

1. Increase author insight about the publishing industry, Intellectual Property, effective contract 
negotiation, and the core business skills needed to build and sustain a creative career. 

2. Strengthen relationships with key organisations and partners across the Northern Irish literature 
and publishing sector to better lobby for improved terms, pay, and support for authors. 

3. Develop links with the creative industries and Stormont using high profile champions.  
4. Reach out to authors (established and emerging) with advice, information, networks and 

resources, and to increase engagement with and membership of the Society of Authors. 
5. Raise awareness of paid opportunities for authors in Northern Ireland and beyond. 
6. Promote the value of literature and the creative industries to the wider public. 

 

The Senior Policy and Liaison Manager for Northern Ireland should be able to: 
• Host and speak at events for authors and attend literature festivals to raise awareness about the 

SoA and its services. Specifically, attendance at the Belfast Book Festival 2023 (14-18 June) with 
two of our contracts advisors to host events and meetings at the festival.   

• Coordinate and represent the collective voice of authors in Northern Ireland on policy 
development. 

• Provide strategic advocacy to ensure transparent terms and fair opportunities are offered to 
authors. 

• Influence local and UK government policy, industry practice and the climate in which authors 
work, in a way that enables the personalised development of sustainable careers.  

• Create and agree, with stakeholders, a practical strategy to support emerging writers and 
authors from diverse backgrounds, ensuring they have access to specialist knowledge and 
support that will help to shape their career and earnings.  

• Recommend and implement tactics, within resource constraints, for effective engagement and 
outreach. 
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• Raise awareness and strengthen the collective author voice with key industry policy and decision 
makers. 

• Monitor the political environment and feed back timely intelligence to all relevant stakeholders. 

• Maintain a target list of MLAs and MPs across political parties to brief and share key messaging. 

• Respond to consultations and other legislative developments to the Northern Ireland Assembly 
and the UK Parliament at Westminster in relation to Northern Ireland.  

• Create high quality, engaging briefings, best practice advice and other written materials for local 
audiences. 

 
The Senior Policy and Liaison Manager for Northern Ireland will report to the SoA’s Chief Executive and 

work closely with the UK Policy and Campaigns team and the SoA’s Advisory team.  

The duties above outline the broad areas of responsibility of the role. In light of experience, it may be 

necessary to change emphasis of these duties to suit the requirements of this project. 

 

Person specification 

Essential skills and experience: 

• Effective and engaging written and verbal communications skills. 

• Knowledge of recent developments in the fields of Northern Irish literature, publishing, new 
media, poetry, broadcasting, illustration and associated areas. 

• Good understanding of the key stakeholders within the Northern Irish publishing sector. 

• Sound understanding of copyright law and policy. The ability to find answers in unfamiliar areas. 

• Practical knowledge of the policy-making process in Northern Ireland  and the UK.  

• A confident and persuasive manner when working with senior leaders. 

• Proven ability to produce short, engaging, accurate and accessible materials for an informed but 
not expert audience. 

• Ability to present complex information simply, based on a range of policy, legislation and 
research.  

• Solid understanding of the media and political environment in Northern Ireland.  

• Good understanding of the use of online tools to support campaigns and communicate 
information. 

• Proven ability to work at pace, interpret evidence and synthesise material. 

• Skilled at managing own workload and meeting tight deadlines in line with priorities. 
Communicating when outputs cannot be achieved due to insufficient time or resources. 

• Good understanding of the key stakeholders within those fields. 
 

Skills required to excel in this role: 

• Proactive and creative, with an ability to act independently and think quickly.  

• Highly organised, with strong interpersonal skills, tact and diplomacy. 

• Skilled at solving problems and proposing practical ways forward when faced with difficulties. 

• Passionate about inclusion, diversity and representation. 

• Committed to quality and accuracy. 
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Apply 
If you feel this part-time role would be a great fit for your skills and experience, we’d love to hear from 

you. Send your covering letter explaining how you would deliver this role, together with your CV and 

some links to some of your recent work (if appropriate), to Anna at AGanley@societyofauthors.org by 

Friday 17 February. 

This is a flexible and remote role based in Northern Ireland. We will provide your IT equipment, but you 

will be responsible for organising an appropriate working environment with robust internet connection. 

There is potential to work from a shared work space in Belfast. 

First interviews will be conducted via Zoom in the week commencing 20 February. Please let us know if 

you have any access requirements. 

Ideally, the successful candidate should be able to start in March 2023. 

Equity, diversity, and inclusion are at the core of our values, and we endeavour to tackle structural 
discrimination and prejudice wherever we see it. Part of this commitment means we are looking to 
increase the diversity in our organisation at all levels. We strongly encourage applications from a broad 
range of social, cultural, educational and underrepresented backgrounds. We consider part-time working 
covering core working hours. 

Privacy Policy 
By sending your CV in response to this advert, you are giving us consent to contact you to discuss your 
application as per our Privacy Policy. We endeavour to respond to all applications but if you do not hear 
from us within seven working days, please assume your application has been unsuccessful and your 
records will be deleted from our system. Our full Privacy Policy can be found on our website. 

mailto:AGanley@societyofauthors.org
https://societyofauthors.org/Legal-Privacy/Privacy-Statement

